ITonoxenue 3.11.

MyHununajbHoe 010/1:KeTHOe 001meo0pa3oBaTeabHOe yupexaeHue HoBoycHHCKast 0CHOBHAA
o0meo0pa3oBaTeabHasi K012 MyCJIIOMOBCKOr0 MYHUIIMIIAIBHOTO paiioHa
Pecny6siuku TaTrapcran

IIpunsTo YTBep:KIeHo 1 BBeJIeHO B JieiicTBUe
HA MeJJaroru4eckoM COBeTe NPUKA30M IMPEKTOPA HIKOJIbI
npotokoJa Ne 7 ot 24 masn 2019r. Ne 61 ot «25» mas 2019r.

H.M. FOmaryJjioBa

IHonoxenne
0 nopsake yuera 0u0anoreqHoro ¢gonaa yueOHoM JuTepaTyphbl

1. OGuiue moJioKeHUA

1.1. Hacrosmee Ilonoxkenne MyHUIIUIIATLHOTO OFOHKETHOTO 00IIE00pa30BaTEIHHOTO
yupexaeHuss HoBOycHMHCKOH OCHOBHOHM 0011e00pa3oBaTenbHONM IIKOABI  MYCIIOMOBCKOTO
MyHUIIUTIaTbHOTO paiioHa PecnyOnumku Tarapcran (manmee — Illkoma) paspaborano B
cootBeTcTBUU ¢ DenepanbHbiM 3akoHOM OT 29.12.2012 Ne 273 - @3 «O6 obOpa3oBaHuHM B
Poccuiickoit ®enepauuny», Ilpukazom Munkynbtypel PO or 08.10.2012 Nel077 «OG6
yrBepxkaeHun Ilopsioka ydera NOKYMEHTOB, BXOJSINUX B COCTaB OuOimoreyHoro (GoHma» u
VYcraBom IlIkonbl W periiaMeHTUpPYET MOPANOK yuéra OMOJIMOTeYHOro (oHAa Yy4eOHOM
JUTEPATYPbl U Pa3pabOTaHO B IENSIX YCTAHOBIEHUS €AMHOTO IMOpsKa yuéra OMOIMOTEUHBIX
JIOKYMEHTOB; CO3/IaHUsI YCIIOBUU I COBEPIICHCTBOBAHUSI OpraHU3AIMU TPYyJa U BHEIPCHUS
CpencTB KoMmbloTepu3anuu B ouonuoreke LIkombr.

2. Ilopsipok yuéra onna yueOHOM JUTEPATYPbI

2.1. K douny ydeOHOI nuTepaTyphl OTHOCSTCS: BCE YYCOHUKH; Y4eOHBIE IMMOCOOUS;
COOpHUKH yIpaXHEHUH U 3a[a4; KHUTH U1 YTEHHsI; XpeCcTOMaTuu; pabodyne TeTpaiu.

2.2. Yuér 6ubimoreqHoro GoHaa yueOHUKOB CIIOCOOCTBYET €r0 COXPAaHHOCTH, ITPABUIIBHOMY
(OpMHPOBAHWIO ¥ IIEIEBOMY HCIOIB30BaHHIO. Bce omepamuu 1o y4€éTy TPOH3BOIATCS
nearoroM-01oIoTeKapeM, CTOMMOCTHBIN yUET BeAETCs OyXraaTepuen.

2.3. VYuer 6ubnuoreyHoro (oHma yueOHOW JTUTEpaTypbl OCYILECTBISETCS IOKYMEHTAMH:
"Kuura cymmapsaoro yuera" (manee — KCVY), «/HBeHTapHas KHHra Y4eOHOW JIMTEpaTyph»,
9EKTPOHHBIM (OHIOM YueOHOI muTepatypsl (nanee — IDOVII).

KCY no yuebHnkam XpaHuTcsi B OMOIMOTEKE TOCTOSHHO.

2.4. KCVY Benércs B Tpex yacTsx:

1 uacte. Iloctymnenune B ¢ona. Ilocne monyueHuss y4eOHMKOB 3amuchIBaeTcs oOIee
KOJIMYECTBO U UX CTOMMOCTh, C 00s3aTeNbHBIM yKa3aHHEM HOMEpa M JaThl COMPOBOAUTEIBHOTO
nokymeHTa. Hymepanus 3anuceil 0 MpUHATHIX U3/IaHUAX U3 TOAA B TOJ IPOIOIDKACTCS.

2 yactb. BbiObITHE M3 (QoHAa. 3amuChIBAlOTCS HOMEpa aKTOB Ha CHUCAHHUE Y4YeOHHKOB C
yKa3aHHeM JaThl YTBEpPXKIEHHs aKTa U OOIIEero KOJIWYecTBa CIMCAHHBIX YUeOHMKOB Ha OOILYIO
cymmy. Hymeparus 3anuceii 0 BBIOBIBIIMX M3AaHUSAX U3 TOAA B TOJ IPOIOJIKAETCS.



3 yacte. Utorm yu€ra nBmwxkeHus (GoHIOB. 3amMCHIBAIOTCS HTOTH JBMXKEHHUS (HOHA
y4eOHHUKOB: 00Ilee KOJIMYECTBO MOCTYNUBIINX YUeOHUKOB 3a TEKyIIUi rofa, Ha cymmy. OOrmiee
KOJIMYECTBO BBIOBIBIIUX YYEOHHKOB 3a TEKylmIMd roa, Ha cymmy. OOmiee KOTUYECTBO
y4eOHHMKOB, COCTOSIINX Ha | sSTHBapS MOCIEAYIOMIEro Toja, Ha CyMMY.

2.5 umuBuayasibHbIN (TPYNTIOBOM) YUET YICOHHKOB OCYIIIECTBIISICTCS B MTHBEHTAPHOM KHUTE.

2.6. Yuéty nojjiexar Bce BUAbl yUCOHUKOB.

2.7. B3amMeH yTepsiHHBIX WJIM UCMIOPYEHHBIX YU€OHUKOB MJIM KHUT JOMYCKAETCs BO3MEIICHUE
yuTaTeISIMU  yiepo6a B ¢GopMe 3aMeHbl YTEpPSHHOTO ydeOHHWKAa WM KHUTH. Y UYEOHHKH,
yTepsiHHbIC U MPUHATHIC B3aMEH, YUYUTHIBaIOTCS B "TeTpaau yuera yTepsHHBIX YY€OHUKOB M UX
3aMeHBbI".

2.8. Yuér BpIObITHA yueOHMKOB. CriicaHue y4eOHUKOB MPOBOJUTCS 1O HeoOxoaumocTH. Ha
KOKIbII BHUJ CIHCAaHUS COCTABJISETCA AKT, KOTOPBIM MOAMUCHIBAETCS KOMHCCHEN U
yTrBepxkaaercs nupexkropom Lkonsl.

2.9. YueOHUKH, HAXOAIIUECS B XOPOIIEM COCTOSHUM, TIOCTIE CIIMCAHHS MOTYT BBIAABATHCSA
y4YalmuMcst JUTsl MOATOTOBKH K 9K3aMeHaM WM B yueOHbIe KaOMHETHI.

2.10 bubnuoreka BeAET y4eT COCTOSHUS U IBIKEHUS yaeObHoro ¢onna B hopmare IOV IJIL.

3. lopsiaok yuéra BbIIa4H Y4eOHUKOB
3.1. Bbimaua y4yeOHUKOB OCYILIECTBIsCTCS OMOIMOTEYHBIM DPAOOTHUKOM IMEpe] HayaloM
y4eOHOro roja.
3.2. Y4yeOHUKM BBIJAIOTCSA YYalIUMCS Ha OJWH Y4eOHBIH roa. YYeOHHKH, MO KOTOPHIM
o0yueHue BeIETCs J1Ba MIIM HECKOJIBKO JIET, MOT'YT OBITh BBIIaHBI yYalllUMCS Ha HECKOJIBKO JIET.
3.3. ®opmoii yuéTa BbIaYM yUeOHUKOB SBIISIETCS: )KypHAJ BBIJJAUM YIEOHHKOB 110 YYUTEIISIM.

4. BpiObITHE Y4eOHMKOB M KHUT U3 0u0HOTeYHOrO0 (poHaa

4.1. llkona BrpaBe B TEUEHHUE IATH JIET MCIOJIb30BATH B 00OPA30BATENILHOM N1€ATEINbHOCTH
y4eOHUKH, NMPUOOPETEHHBIE 10 BCTYIUIEHUS B CHIIy IpuKa3a MMHUCTEpCTBa 0Opa3oBaHMs U
Hayku P® ot 31 mapra 2014 r. Ne 253 “O0 yrBepkaeHuu QeaepaabHOro nepeyHs: yueOHUKOB,
PEKOMEHJIyEMBIX K HCIIOJIb30BAaHUIO TIPU  peald3allud  HMMEIOIIUX T'OCYJapCTBEHHYIO
aKKpeUTalHui0 00pa3oBaTeNbHBIX MPOrpaMM HayaJlbHOIO OOIIEro, OCHOBHOIO OOLIEro
oOpa3oBaHus”.

4.2. ckmovyenne y4eOHMKOB U KHUT M3 OMOIMOTEYHOr0 (DOH/1Aa JOMYCKACTCS 10 CIIEAYIOLUIHM
MpUYMHAM: yTpaTa, BETXOCTb, Ne(EKTHOCTb, YCTApEJIOCTh MO COACPNKAHHUI0, HEMPOPUIBHOCTh
(aeBocTpeOoBaHHOCTH). HenmpodunbHOCTh (HEBOCTPEOOBAHHOCTH) YUCOHUKOB YCTaHABIMBACTCS
Ha OCHOBE pabOTHl €XEroJHONM HHBEHTAPU3ALMOHHOW KOMHMCCHUHU CO3JIaHHOM IO  IMpHKa3y
mupekropa. Ilo mpuunHe HenmpopuIbHOCTH (HEBOCTPEOOBAHHOCTH) MOI'YT HCKIIIOYAThCSA M3
¢oHIa Yy4eOHMKM M KHHUIH, 3aMEHEHHble Oojee IMOJHBIMU IO COJEP)KaHWIO, JTYYIIUMH I10
ohopmiieHHIO, (U3NYECKOMY COCTOSHHUIO M3JAHUAMHU; IO MCTEUCHHUU CpOKa XpaHEHUs
Y4€OHMKOB W KHHUI, MpPU HU3KOM YPOBHE UMUTATEIbCKOTO CIpOCa, HpPU HECOOTBETCTBUU
JJIEKTPOHHBIX JOKYMEHTOB TEXHUUYECKOMY U IIPOrPaMMHOMY 00€CIeueHII0 OMOINOTEKH.

4.3. BpiObiTHe y4eOHMKOB M KHUT U3 (QoHaa Oubimoreku o¢popMiIsercss akToM 00
HCKIIIOYEHUH U OTPAKAETCs B KHUIE€ CYMMapHOI'O y4yerTa.

4.4. AxThl Ha cnMcaHue Y4EOHHMKOB M KHHUI BU3UPYIOTCS WICHAMU HHBEHTApHU3allMOHHOM
KOMHCCUH. 3aBU3UPOBAHHBIE aKThl YTBEPKAAIOTCA AUpeKTopoM [1IKombI.

4.5. CnucaHHble MO aKTy Y4YEOHHMKHM MOTYT OBITh MCHOJB30BAHBI JJII W3TOTOBJICHUS
JUJITAKTHYECKOro MaTepuaia.

4.6. XpaHeHue CIIMCaHHbIX Y4€OHMKOB U KHUT BMECTE C JICHCTBYIOIIMMU 3aIPeIIaeTCsl.

4.7. AXThl Ha cnUcaHue Y4eOHMKOB U3 (OHIOB OMOTMOTEKH U MPUIOKEHHBIE K HUM CIIUCKU
Y4EOHUKOB M KHMI  IIOJUIEXKAT IIOCTOSHHOMY XPaHEHHIO, BECh CPOK CYIECTBOBAHUS
OUOINOTEKH.



S. MuBenTapusanus y4eoHoro ¢onaa

5.1. NuBenTapuzauusa yue6HOro ¢GoHga OMOIUOTEKH OCYIIECTBIISIETCS C IENIbI0 KOHTPOIIS
HaJl COXPaHHOCTHIO U 3(PPEKTUBHOCTHIO UCIONB30BAHUS YUEOHHMKOB, a TaKKe C LENbI0 yuéTa
00ECTICUeHHOCTH YYaIIUXCs ¥ COCTABJICHUS PEATbHOTO 3aKa3a Ha yUCOHHKH.

5.2. luBeHTapu3aus y4eOHMKOB IIPOBOAUTCS 110 TpeOoBaHUIO aaMUHUCTpauu [1IkosbI.

5.3. VluBeHTapu3alMOHHAs BEJOMOCTh YyuéTa (OHAAa Y4YEOHHUKOB COICPKUT CIEIyIOLIUe
JAHHBIC: aBTOpP, HAWUMEHOBaHHME y4eOHMKA; KIlacc; oOllee KOJIMYECTBO yUEOHHKOB B (POHIAX,
HEXBaTKa, U3JIMILIEK U HAJIM4HeE.

5.4. luBeHTapU3aIlMOHHAsL BEIOMOCTh COCTABJISIETCS B ABYX SK3EMILIApaX, OJHA U3 KOTOPBIX
nepenaércss B YmpaBieHHe o00pa3oBaHUS MyCITIOMOBCKOIO MYHHIMIIAIBHOTO —paiioHa
PecniyOnuku TatapcraH, BTopas xpaHutcs B Oubnuoreke Illkonbl u mpuMmeHsieTcs Mnpu
OTCJICKMBAHUH 11€JI€BOT'0 UCTIOTIb30BaHUs (DOHTIUPYEMBIX YUSOHHKOB.

6. O0s13aHHOCTH meaarora-oudanoTeKaps
IIKk0/1b1 1O COXPAHHOCTH OMOJINOTEYHOT0 (POHIA

6.1. OTBETCTBEHHOCTh 32 COXPAaHHOCTh OMONMoOTEeYHOro (hoHma Hecyt: aupekrop IlIkomsl,
3aMEeCTUTENIb JTUPEKTOpa MO y4eOHOH paboTe, 3aMECTUTENb JUPEKTOpa IO BOCIMTATENIbHOU
pabore,nenaror-6M0MMOTEKaph, KIACCHBIE PYKOBOAMTENH, Jpyrue paOOTHUKH, HMEIOIINe
JOCTYH K YYCOHHKaM.

6.2. Jupexrop IlIkonbl oTBeyaeT 3a OpraHU3alMio paboTHI 110 CO3/IaHUI0 U CBOEBPEMEHHOMY
MOMOJTHEHNI0 OnbanoTeuHoro (onaa yueOHUKoB. Hampasisier AeATeNbHOCTh MEIarornyeckoro
KOJUIGKTHBAa 10 (OPMHUPOBAHUIO Y YYAIIUXCS OEPEeKHOrO0 OTHOIICHUS K YueOHHKaM,
IIpeJycMaTpuBaeT Mepbl [0 COBEPLICHCTBOBAHUIO 3TOW paOOThl IpU IJIAHUPOBAHUM Y4eOHO-
BOCIIUTATEIBHOIO Mpollecca HAa OYepeHON yueOHBIH rog M oOecrnedrBaeT CHCTEMaTHYeCKHM
KOHTPOJIb 32 €€ BBIITOJIHCHUEM.

6.3. 3amecTUTenu JTUPEKTOpa IO BOCIUTATEILHOW W ydeOHOM paboTe COBMECTHO C
nejaroroM-OubanoTeKapeM pa3pabaThIBAIOT U MPEABSABISAIOT €AUHbIe TPEOOBAHUS K YYaIllUMCS
10 MCTIOJIb30BAaHUIO U 110 COXPAHHOCTH Y4eOHMKOB. COBMECTHO C KJIACCHBIMU PYKOBOAUTEISIMU
U YUUTEISIMU-TIPEIMETHUKAMH 3aMECTUTENN JTUPEKTOpa IO BOCIIUTATENLHOW U YydeOHOU paboTe
OCYILIECTBISIOT CUCTEMAaTHUECKUI KOHTPOJIb Ha/l UCIIOIB30BaHUEM M COXPAHHOCTHIO y4EOHUKOB
B TEYCHHE BCErO y4eOHOTO Toa.

8.4. 3amectuTenb AUPEKTOpa IO BOCIUTATENBbHOM paboOTe OpraHuszyeTr MAeATeIbHOCTh
KJIACCHBIX pPYKOBOAMTENEH MO (OPMUPOBAHMIO Yy Yy4allUXcs OEpexHOro OTHOLIEHHS K
yueOHukam. Pa3paOaTbiBaeT M OpraHu3yeT MEpOIpPHUATUS 10 COXPAaHHOCTH Y4eOHUKOB:
TEMaTH4YeCKre Oece/Ibl ¢ yYaUMHUCS U UX POAUTENSIMU, CMOTPBI, KOHKYPCHI U Jp.

8.5. Knaccusle pykoBoautenu 1-9 kimaccos:

1) oCyIIECTBISIFOT TOCTOSHHYIO PaboTy ¢ y4JalmuMucs Kiiacca ¥ UX POAUTEISIMU (3aKOHHBIMH
MIPEICTaBUTENISIMU) TIO BOCIIUTAHUIO OEPEKHOr0 OTHOLIEHUS K y4EeOHOM KHUTE;

2) y4acTBYIOT B BbIJade (DOHIMPOBAHHBIX YYCOHMKOB YYaIlMMCS KJIacca, OPTaHU3YIOT HX
BO3BpAT B OMOIMOTEKY 110 OKOHYaHUU y4eOHOro To/ia;

3) HOCTOSIHHO KOHTPOJIMPYIOT COCTOSIHUE YIEOHUKOB;

4) 00s3pIBAIOT yyallMXcs Kjacca IOocie OKOHYAaHUs y4eOHOro roja yuyeOHUKH, MOUIeKalne
PEMOHTY, CBOEBPEMEHHO PEMOHTHPOBATh U TOJIBKO I1OCJIE€ ATOTO CIaBaTh B OMOINOTEKY.

8.7. HemocpenctBenHyto paboTy ¢ OubOamoredHsiM (OHAOM BeAET Teaaror-OnbiamoTeKaps.
[lepcoHallbHYI0 OTBETCTBEHHOCTH 3a paboTy ¢ OuOIMOTEYHBIM (POHIOM YUYEOHHKOB HECET
nejaror-o61uoIMoTeKaps.

[JOKYMEHT NMOAMNWCAH 3EKTPOHHOW MOANMUCHIO

MYHULUUNAJIbHOE BIO)KETHOE OBLLIEOBPA3OBATEJIbHOE 23.10.24 12:18 (MSK) CepTudumkat 2783AD481A1911DB67E993BC505743C1
YYPEXXAEHME HOBOYCUHCKASl OCHOBHAS OBLLLEOBPA3OBATEJIbHASA

LUKOJIA MYCJTFOMOBCKOIO MYHULIMMNANIbHOIO PAAIOHA PECNYBJ/INKN

TATAPCTAH, tOmarynosa Hagexaa MuxainosHa, AUPEKTOP




